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	Position #16621

Director, Early Intervention Program
Glavin Center, Shrewsbury MA 01545

GENERAL SUMMARY OF POSITION: 
Under the general direction of the Chief of the Division of Developmental and Behavioral Pediatrics or designee the Early Intervention (EI) Program Director will coordinate and direct the off-site Early Intervention and Family Support Program which provides home-based and center-based services to over 400 infants and toddlers who have or are at risk for significant developmental delays and/or deficits and their families.



	JOB DESCRIPTION:

	MAJOR RESPONSIBILITIES: 
Interviews selects orients trains and provides overall supervision of program staff
Reviews and evaluates personnel performance
Develops recommends and implements operating policies systems and procedures 
Makes caseload assignments 
Develops and monitors the annual budget for the program
May participate in state wide committees and organizations involved in EI program development
May make public presentations to professional and community groups
Ensures that the program operates within budgeted funding levels
Prepares a variety of financial and clinical productivity reports on a monthly basis for review by the Chief of Developmental and Behavioral Pediatrics as well as the Chair of Pediatrics and Department Administrator
 Helps to coordinate and participates in the various teaching activities at the University of Massachusetts Medical School
 Responsible for participating in and monitoring statewide activities that impact Early Intervention services in Massachusetts; create partnerships and linkages with various professional and community groups concerned with young children at risk and their families
 Ensures that the University Early Intervention Program meets all current state requirements for the clinical and administrative operation of an Early Intervention Program
Develops and maintains liaisons with other community agencies as appropriate
 Perform other duties as required.

MINIMUM QUALIFICATIONS:
Bachelors degree or minimum education required to meet the credentialing requirements for one of the disciplines recognized as Early Intervention billable 
3 years of management experience with a demonstrated pediatric focus.
If not already certified the appointee must be certified as an Early Intervention Program Director by the Commonwealth of Massachusetts within three years.
Proven administrative skills including demonstrated effective management of a large diverse staff with clear productivity expectations; communication skills necessary both oral and written to interact with children and their families co-workers and members of state and community agencies.
 Demonstrated experience and expertise with managing a large program budget directly contingent with productivity benchmarks set on an annual basis.
 Duties may involve lifting and positioning children up to 40 pounds.
 Ability to travel to off-site locations



Apply online by pasting in this entire address into your web browser:

https://www.hrapply.com/umm/AppJobView.jsp?link=16621&page=AppJobList.jsp&op=reset

As an equal opportunity and affirmative action employer, UMMS recognizes the power of a diverse community 
and encourages applications from individuals with varied experiences, perspectives and backgrounds.
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